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	Redeemer Evangelical Lutheran Church - Missouri Synod
	

	750 Moss Ave
Chico, CA 95926
530-342-6085
www.redeemerchico.org
redeemerchicooffice@gmail.com
	

	






	
Click or tap in boxes below to enter text from a computer / tablet or print form and enter text by hand. Email or deliver to church office (see addresses above).


	Name of Organization

	 
	

	Address of Organization

	 
	
	

	Contact Name
	Contact Phone

	 	 
	
	

	Date Requested
	Expected Attendance

	 	 
	

	Purpose of Use

	 
	
	

	Begin Time
	End Time

	 	


	Fees Enclosed with Application

	Room Rental Fee
	$100.00

	Open / Lock Fee
	$25.00

	
	$125.00

	
	

	Cleaning / Damage Deposit
	$150.00

	Total Fees
	$275.00








Please make two (2) checks payable to Redeemer Evangelical Lutheran Church. 
· The first check should include the amount for the rental and open / lock fee
· The second check should be written for the amount of the cleaning/damage deposit

We have read and understand the policy of the church and agree to abide by and honor the
guidelines and rules. We also agree to be responsible for any damage caused to the property.
The Redeemer Evangelical Lutheran Church will not be held responsible for any liability that
may occur during the group's use of this facility.


Printed Name of Contact Person: ______________________________________________


Signature of Contact Person: __________________________________________________


Date Signed: _______________________________________________________________


Instructions
REQUEST IN WRITING: 
· The organization shall make an application to use the Fireside Room to the Board of Trustees at least thirty days in advance, unless this time limit is waived by the Board of Trustees. 
FEES: 
· The organization shall include a check to cover the fees (as specified above) at the time the event is applied for. The Cleaning / Damage Deposit may be refunded if an acceptable facility inspection report is provided after the event from a church official.
GUIDELINES: 
· Smoking and alcoholic beverages are not allowed either in the building or on church property.
· The kitchen is not available for use except that caterers hired by the organization may use the ovens and the refrigerator / freezer as needed.
· Facility usage for the event is restricted to the Fireside Room, kitchen (as noted above) and restrooms.
· The organization agrees to accept the responsibility to ensure that the facilities are properly used so as to not damage property, to maintain facility cleanliness and to supervise children’s’ behavior.
· The organization shall reimburse Redeemer Evangelical Lutheran Church for the cost of repairing or replacing damaged, destroyed or missing Redeemer Evangelical Lutheran Church property caused by the organization’s event participants.
· All organization-owned equipment and food brought into the facility must be removed and the facility must be restored to its original condition, including the placement of furniture and other equipment.
· The organization agrees to provide either proof of liability insurance or to sign a statement to indemnify Redeemer Evangelical Lutheran Church and its officers against any and all liabilities arising from their use of the facility.
· The organization’s contact person as noted above will personally assume all responsibilities and liabilities if the organization renting the facilities refuses to comply with this agreement.
EXCEPTIONS: 
· Any exceptions to these rules are at the discretion of the Board of Trustees.
OTHER:
· The church official that accepts the event application shall notify the church’s office manager so that she can place reservations for the Fireside Room on the master calendar to keep church leaders and members informed.
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